
 
Below is an outline of all the information contained in the County Clerk’s Fictitious Firm Name packet. 
You may either scroll down thru each page and print those that you wish or print the entire packet. 
 
 
Douglas County Clerk (782-9020) 

1. Instruction Page 
2. Blank Application (Required – Complete Pg 3 and Print) 

 
 
Douglas County Assessor (782-9830 or 782-9073) 

1. Personal Property Declaration letter from Assessor 
2. Personal Property Declaration Instructions 
3. Personal Property Declaration  Form (Required – Print Pgs 5 & 6 and 

Complete) 
 

 
 
Douglas County Sheriff’s Office (782-9900) 

1. Business Data Letter 
2. DCSO Business Data sheet (Completion Recommended) 

 
 
East Fork Fire Protection District (782-9040) 

1. East Fork Fire and Paramedic District Incident Response letter 
2. Incident Response Information Form (Completion Recommended) 

 



INSTRUCTIONS FOR FILING 
CERTIFICATE OF BUSINESS:  FICTITIOUS FIRM NAME 

WITH THE DOUGLAS COUNTY CLERK 
 
In accordance with Chapter 602 of the Nevada Revised Statutes, every person, 
corporation, firm and general partnership conducting, carrying on or transacting business 
in the state of Nevada under an assumed or fictitious name or designation, must file with 
the County Clerk of each county in which the business is being carried on, or is intended 
to be carried on, a Certificate of Business:  Fictitious Firm Name.  This certificate 
of business must be renewed every five years pursuant to DC Ord No 
2001-985.   The certificate must contain the following information: 
 
 1.  The name of the business. 
 2.  The physical address of the business. 
 3.  The type of business to be conducted. 
 4.  The name(s) of the corporation or person(s) conducting the business, 
                 and the address(es) of the corporation or person(s) conducting the 
                 business. 
 
The certificate must be signed by an officer of the corporation OR by 
each person interested in, or conducting or carrying on such business.  
ALL names listed must have their signatures acknowledged before an 
officer authorized to do so (Notary Public or Deputy Clerk). 
 
Upon filing the certificate with the County Clerk, a filing fee of $20.00 is required.  If 
copies are needed, when provided by the Clerk, an additional $1.00 per page is required 
as per NRS 19.018.  The original document is retained by the County Clerk.  If 
notarized copies are presented to the Clerk with the original, the copies are file stamped 
and returned at no extra charge. 
 
If you should have any questions, please contact this office at 775-782-9014, physical 
address:  1616 8th Street; 2nd Floor, Minden; or the Lake Tahoe office at 775-586-
7226, physical address:  175 Highway 50, 2nd Flr, Stateline, General Services Office.  
You can also visit out website at http://cltr.co.douglas.nv.us. 
 
If you wish to file the Certificate of Business:  Fictitious Business Name by mail, please 
send it, along with the filing fee to: DOUGLAS COUNTY CLERK 
     PO BOX 218 
     MINDEN NV 89423 
 
NOTE!  IN ADDITION TO FILING THE FICTITIOUS FIRM NAME WITH THE COUNTY, YOU SHOULD 
CHECK WITH THE STATE TO SEE IF THERE ARE ANY ADDITIONAL STATE REQUIREMENTS FOR 
THE TYPE OF BUSINESS YOU ARE FILING.   FOR NEVADA BUSINESS LICENSE 
REQUIREMENTS/INFO, CALL 775-684-2000.    FFNFLG.DOC/REV 9-8-04 






 


 








 








 





